
LPC Associate Guide 

Welcome & Introduction 

Welcome to your LPC Associate journey! As your supervisor, my goal is to guide you 

through your development as a clinician, ensuring that you gain the knowledge, skills, and 

confidence to become a competent and ethical Licensed Professional Counselor. 

**Purpose of This Guide:** This guide serves as a resource for you to understand 

supervision requirements, clinical expectations, ethical considerations, and professional 

growth strategies. 

**Supervision Goals:** Our supervision process is designed to support your development, 

provide structured feedback, and ensure compliance with all licensing board requirements. 

Understanding the LPC Associate Role 

An LPC Associate is a pre-licensed mental health professional working under the 

supervision of a licensed LPC Supervisor. During this phase, you will gain hands-on clinical 

experience while adhering to ethical guidelines and best practices. 

**Scope of Practice:** LPC Associates can provide counseling services under supervision but 

cannot practice independently. 

**Supervision Requirements:** Associates must complete a minimum of 3,000 hours of 

supervised experience, including at least 1,500 direct client hours. 

Supervision Structure & Requirements 

**Frequency of Supervision:** Supervision meetings will be held weekly or biweekly, 

depending on board requirements. 

**Case Consultation:** You are expected to come prepared with cases to discuss, ethical 

concerns, and self-reflections. 

**Documentation:** You must maintain records of your hours, case notes, and supervision 

discussions. 

Ethical & Legal Considerations 

As an LPC Associate, it is your responsibility to uphold the highest ethical standards in 

counseling. You are expected to follow all state laws, licensing board rules, and the ACA 

Code of Ethics. 

**Confidentiality & HIPAA:** All client information must be protected and stored securely. 

**Dual Relationships & Boundaries:** Maintain professional relationships with clients and 

avoid conflicts of interest. 



**Mandatory Reporting:** You are required to report any cases of abuse, neglect, or harm to 

self/others. 

Clinical Documentation & Record-Keeping 

**SOAP Notes:** Each session should be documented using Subjective, Objective, 

Assessment, and Plan format. 

**Treatment Plans:** Must be completed for all clients, outlining goals and interventions. 

**Client Files:** Keep all documentation up to date and in compliance with state regulations. 

Insurance, Billing, & Reimbursement 

Many LPC Associates work in settings that require billing for services. Understanding how 

insurance works will help you navigate the financial aspects of private practice. 

**Private Pay vs. Insurance:** Understand the differences and documentation required for 

each. 

**Billing Documentation:** Ensure accurate session notes and CPT codes are used correctly. 

Professional Development & Continuing Education 

Professional growth is a continuous process. As an LPC Associate, you should engage in 

ongoing training and networking. 

**Required CEUs:** Stay up to date with continuing education requirements. 

**Professional Associations:** Consider joining ACA, NBCC, or other counseling 

organizations. 

**Supervision Goals:** Be proactive in setting learning goals and refining your skills. 

Common Challenges & Solutions 

**Managing Difficult Clients:** Develop strategies to handle resistance and emotional crises. 

**Handling Burnout:** Practice self-care and seek support when needed. 

**Navigating Professional Identity:** Work towards building confidence and competence in 

your role. 

Supervision Policies & Expectations 

**Attendance & Participation:** Supervision is mandatory, and missed sessions must be 

rescheduled. 

**Communication:** Keep open and professional communication with your supervisor. 

**Feedback & Evaluation:** You will receive periodic evaluations to track your progress. 



Resources & Next Steps 

**Key Contacts:** Ensure you have the necessary contact information for supervision and 

support. 

**Recommended Books & Online Resources:** Engage in further reading to expand your 

skills. 

**Steps Toward Full LPC Licensure:** Stay informed on all licensure requirements and 

deadlines. 


